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0 3aIHTe, XpPAaHEHHHU, 00padoTKe
U niepenave nNepcoHaJ bHbIX JAHHBIX COTPYAHHKOB
MAOY «derckoro caga Ne 8».

1. O6mue mososkeHus

1.1. Lensro nanaoro Iosoxenus sSBasercs 3ammra ITEPCOHANIBHBIX TaHHBIX
padotnukoB MJIOY «Jletckoro cama Ne  8» or HECaHKIIHOHUPOBAHHOIO
AOCTYTIa, HEIPAaBOMEPHOT'O MX MCIIOJIB30BaHMS WK yYTPATHL

1.2. Hacrosmee IlonoxeHuwe pa3paboTaHO Ha OCHOBAaHHMH cCTaTeit
Koucturymuu  P®, Tpymosoro komekca P®, Komekca PO o6
aIMUHHCTPATUBHEIX  IIPaBOHapyllleHUsX, [I'paxmaHckoro komekca P,
YromnosHoro kogekca P®, a Ttaxxke ®enepanbHoro 3akona "O6 UH(pOpMaLInH,
MH(OPMATH3aIINY U 3aIMUTE HHPOPMALIH".

1.3. IlepcoHanbHbIe TaHHBIE OTHOCSITCS K KATETOPHM KOH(HEHIHATBHOMN
vHQOpMamu.  PexuM  KOHOUIEHIMATBPHOCTM  IEpPCOHANBHEIX  MAHHEIX
CHAMAeTCs B ClIy4asX OOC3NHYMBAHMA HIM IO HCTEYEHHWH 75 JeT cpoka
XpaHEeHHUs, €CITH HHOE HE ONpeeIeHO 3aKOHOM.

1.4. Hacrosmee Tlonokenue YTIBEPXKIAETCSI U BBOAMUTCA B LEiiCTBUE
npukasoM 3asenyromero JOY u sBisercs o0S3aTeNbHBIM IS HCIIOMHEHUS
BCEMH paOOTHMKaMM, MMEIOMUMH JOCTYNl K MepCOHANBHBIM  JAHHBIM
COTPYIHHUKOB.

2. IlousiTHe M cocTaB NMEePCOHAJBbHBIX JAHHBbIX

2.1. IlepconanbHple naHHBle paGoTHHKA - HHGMOPMANMs, HEOGXOMUMAs
paboTonaTeNnto B CBSA3M C TPYAOBBIMH OTHOLICHHSMH H  KACAOIIHECs
KOHKpETHOro paboTHuKka. Ilog wuHpopMmaimeli o paGOTHHKAX MOHHMAIOTCS
CBEIEHHUA O (akTax, COOBITUSX M OOCTOATENLCTBAX IKU3HH paboTHUKa,
NO3BOJIAIOLINE UACHTUDHIIUPOBATE €0 JTUYHOCTD.
2.2. B coctas mepcoHanbHBIX JaHHBIX pabotHuKa MJIOY «JleTckwmii cam Ne 8y
BXOJIAIT:

- aHKETHbIE U OHorpaduuecKue JaHHEIE;

- oOpa3oBaHue;

- CBEIIEHHUA O TPYJOBOM H OOILEM CTAXKE;

- CBEZICHUS O COCTaBE CEMBH,;

- MaCIIOPTHBIE JIaHHBIE;

- CBEJIEHHs O BOUHCKOM VUeTe;



- CBeJIeHHs O 3apabOTHOM IUIaTe COTPYAHMKA,

- CBEIE€HHUS O COITHAIbHBIX JIB['OTaX;

- CIIEIIHAILHOCTB;

- 3aHMMaeMas JOJKHOCTE;

- HaJIM4Ke CyIUMOCTEM;

- aJpec MecTa )KMTEIbCTBA;

- JIOMAIIHu TenedoH;

- MecTO pabOoTHI WK y4eObl YIEHOB CEMBH U POJCTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIEHH B CEMbE;

- cofepKaHue TpyI0BOT'O I0T0BOPa;

- NONJIMHHUKY U KOIIHHU MPUKA30B 10 THYHOMY COCTaBY;

- TMYHBIE [ieJa ¥ TPYJOBbIe KHIXKH COTPY AHUKOB;

- OCHOBaHHUS K IIPHUKa3aM I10 JTUYHOMY COCTaBY;

- Jlena, coIepiKalue MaTepHaybl 10 IOBBIIICHUIO KBaM(PUKALIMY H
TIepenoArOTOBKE COTPYAHHUKOB, HX aTTECTAlWH, CIIy)KeOHBIM paccieIOBaHHAM;

- KOTIMH OTYETOB, HAIIpaBiseMble B OPTaHbl CTATUCTUKU.

2.3. JIoKyMeHTBhI, yKa3aHHbIe B II. 2.2. HaCTOAIIETro [1onoxeHus, ABIAOTCA
KOH(UIEHIIMATBHBIMA, XOTs, YYHTBIBas HMX MacCOBOCTh U €IHHOE MECTO
00pabOTKM M XpaHEHHs - COOTBETCTBYIOLIMM rpud orpaHUdYeHHs Ha HHX He
CTaBUTCH.

3. O6paboTKa NEePCOHANbHBIX JAHHBIX

3.1. Tlog 06paGOTKOW MEPCOHANBHBIX [AHHBIX Pa0OTHHKA ITOHMMAETCs
molyueHHe, XpaHeHMe, KOMOWHMpOBaHHe, Ilepefiaua Wid Jroboe Jpyroe
HCIIONB30BaHME MEPCOHATBHBIX JaHHBIX paOOTHHKA.

3.2. B mensx obecrmeueHHs IpaB W CBOOOJ dYeNOBeKa M TpakIaHWHA
paGoTofaTeNnb W ero IpeCcTaBATENM MpH o0paboTKe NMEepCOHANIBHBIX NAHHBIX
paGoTHHKA 06513aHbI COOMIONATE CIIeyIoIIHe 00ume TpeOOBaHMUs:

3.2.1. O6paboTKa TNepCOHAJIBHBIX  JAaHHBIX  pabOTHHKa  MOXET
OCYILIECTBIATHC UCKIIOUHUTEIBHO B LENsIX obecredeHns COOMOASHNS 3aKOHOB
¥ WHBIX HODMAaTHBHBIX INPABOBBIX aKTOB, COJEHCTBMA pabOTHHKaM B
TpyZOyCTpoiicTBe, 0GydeHIH U POABIDKEHHH TI0 CIIyxk0e, 0OGecIedeHns TMIHOH
6e30MacHOCTH PaGOTHMKOB, KOHTPOJS KOIHYECTBA M KayecTBa BBINOIHAEMOH
paboTHI 1 0OecTieueHns] COXPaHHOCTH UMYIIEeCTBA.

3.2.2. Ilpu ompemeneHus of6beMa M COIepKaHus OOpabaTHIBaeMBIX
TIepCOHATBHBIX JaHHBIX pabOoTHHKA paboTomaresb NOJDKEH PYKOBONCTBOBATHCS
Koncturyuueir Poccuiickoit @epeparmy, TpynoBbIM KOAEKCOM M HHBIMU
dbenepanbHBIMU 3aKOHAMH.

3.2.3. Tlonyd4eHue NepcOHANBHBIX JAHHBIX MOXET OCYIIECCTBIATBCA Kak
IyTeM IIPEACTABICHUS HX CaMMM PabOTHHUKOM, TaK M IyTEM IMOJyYeHHs HX U3
HHBIX HCTOYHHKOB.

3.2.4. TlepcoHanbHBle NaHHBIE CIEAyeT MOTydaTh y Hero camoro. Eciu
MepcoHanbHbIE JAaHHBIE PaGOTHHKA BO3MOXHO IIONyYMTb TONBKO Y TpeTheH
CTOPOHBI, TO pabOTHHUK JOJDKEH OBITh YBENOMIEH 00 3TOM 3apaHee, U OT Hero



HOJDKHO OBITH IONYYEHO IHCHMEHHOE COTJIacHe. PaGotonmarens pmomxen
COOOIIUTh PaGOTHHKY O LENsX, MpeAloNaraeMbIX HCTOUHHKAX M CHOCOGAX
NOTYy9eHHs NEPCOHANBHBIX MNAHHBIX, & TaKXe O XapaKTepe IOJIeKalIX
MOTYHCHHUIO IEPCOHANBHBIX NAHHBIX M IMOCIENCTBUSX OTKa3a paGOTHHKA NaTh
MACBMEHHOE COTJIaChe Ha UX MOJydYeHHe.

3.2.5. Paloronmatens He wuMeeT mpaBa nory4aTb W 00pabaTeIBaTh
TNIpCOHAIBHbIE TaHHBIE PAOOTHHKA O €ro MOMUTHYECKHX, PETHIHO3HBIX U HHBIX
yOexAeHNIX W YacTHOM xu3HH. B ciydasix, HEIIOCPEACTBEHHO CBS3aHHBIX C
BONPOCaMH  TPyJOBBIX OTHOINCHHH, [aHHBIC O HACTHOW >H3HHM paGOTHHKA
(MHpOpMaLUS O KHU3HENESATEILHOCTH B chepe ceMelHBIX GBITOBBIX, JIMUHBIX
OTHOIIEHHH) MOTYT GBITh HONY4eHBl M 0OGPaGOTAHEI paboTozaTesieM TOJBKO ¢
€ro IIHCEMEHHOTO COTJIACHS.

3.2.6. PaGoTonmatens He wuMeeT mpaBo noxy4yare M 00OpabaTsIBaTh
[ICpCOHANBHBIE NaHHBIE pPabOTHMKA O €ro 4YIeHCTBE B OGIIECTBEHHBIX
OOBENMHEHHAX HIH €ro MpPodCOR3HOM ACSTEIbHOCTH, 3a HCKIIOYECHUEM
Clly4aeB, IIPEAyCMOTPEHHBIX (efiepalbHBIMHA 3aKOHAMH.

3.3. K obpabortke, mnepemade u XPaHCHHUIO IIePCOHAJBHBIX JAaHHBIX
pabOoTHHKA MOTYT UMETh JOCTYI COTPYIHAKH MJIOY «[erckuii cag Ne 8»:

- Oyxrantepum;

- IEJIONIPOU3BOIUTE]ID;

- CTapliasi MEAWLIMHCKAs CeCTpa;

- CTapIIHi BOCIIUTATEID,

- 3aMECTUTEIb 3aBEYIOIIETO 110 X034 CTBEHHOM paboTe.

3.4. Hcnone3oBaHWe IepCOHANBHEIX N@HHBIX BO3MOXHO TOMBKO B
COOTBCTCTBUH C LIEJISIMH, ONIPENENMBIINMU HX IIOIyYEHHe.

3.4.1. IlepcoHanbHEle NaHHBIE HE MOTYT OBITH HCIONB30OBAHLI B LEILIX
TPHYMHEHUS MMYIICCTBEHHOTO M MOPAIBHOIO Bpea IpakaaHaM, 3aTpyIHEeHHs
peau3aliy mpaB ¥ CBOOOX rpaxkmaH Poccuiickoii ®enepauun. OrpaHudeHue
npaB rpaxnaad Poccuiickoit Qenepallid Ha OCHOBE  KCIIONB30OBAHMS
MHQOpMaLMK 06 MX COLMATBHOM NPOHCKXOXKIEHUH, O PacoBOM, HallMOHAJILHOI,
S3BIKOBOM, PENWIMO3HOM UM NapTUHHOM IpUHALIEKHOCTH 3afpeleHo Hu
KapaeTcs B COOTBETCTBUU C 3aKOHOAATENHCTBOM.

3.5. Tlepenaua HepCOHANBHBIX AaHHBIX pabOTHHKA BO3MOXHA TOJBKO C
COTIacHsi  pabOTHHKA HMIM B  ClydasX, MPIMO IIPEIyCMOTPEHHBIX
3aKOHOJATEILCTBOM.

3.5.1. Tlpn mepenade mepcOHANBHBIX NAHHBIX paboTHUKa paGoTomaTens
JOJKEH COOIIONATh CIeAYOIMe TPeGOBaHHS:

- He cOO00IaTh MepcoHaNbHbIE NaHHbIE paGOTHHKA TPETbEN CTOpPOHE Oe3
MUCEMEHHOTO Cornacys pabOTHHKA, 3a HCKIIOYEHMEM CIIY4YaeB, KOIJa 3TO
HEOOXOIUMO B LIeNIAX IIPEAYNPEXAEHNS YIPO3bI KU3HH 1 3I0POBBIO PabOTHHKA,
4 TAKXKe B CITy4asX, yCTAHOBJICHHBIX (henepaibHbIM 3aKOHOM;

- HE COOOIIATh MePCOHANbHEIE IaHHbIe paGOTHHUKA B KOMMEPYECKUX IENIX
0e3 ero MICEMEHHOIO COTIIACHS;

- IPEAYNPENTE JIKL, TONYYalOIX IEPCOHAbHEIE JaHHBIE paGOTHHUKA, O
TOM, 4TO STH NaHHBIE MOTYT ObITh HCIIONIB30BAHBI JHIUb B IEJISX, [JIs KOTOPBIX



OHH COOOIUEHB, U TpeOOBaTh OT STHUX JHIl NOATBEPXKIEHHS TOTO, YTO 3TO
npaBWiIoO cobIoAeH0. JInma, nomydaronye nepcoHalbHble NaHHble paboTHHKA,
006s3aHBl COOIIONATh PEXHM CEKPETHOCTH (KOHOHICHIMAIBHOCTH). JlaHHOE
MONIOKEHWE HE PpacIpocTpaHseTcs Ha OOMeH IEepCOHANBHBIMM JaHHBIMA
paGOTHHKOB B TOPs/IKE, YCTAHOBIEHHOM (QeliepalbHbIMU 3aKOHAMH,

- paspeliaTh [OOCTYH K MEPCOHAIBHBIM JAHHBIM DPaOOTHHKOB TOJIBKO
CHELMANBHO  YIOJHOMOYEHHBIM JIHIAM, OIPEleIeHHBIM IIPHKa3oM 10
OpraHu3alliy, MPHU 3TOM YKa3aHHBIE JHIA JOJDKHBI MMETh TPaBO IOIY4aTh
TONBKO T€ IIEPCOHANBHBIE JaHHBIE PaOOTHHKA, KOTOPHIE HEOOXOAUMEI IS
BBINOJIHEHUSI KOHKPETHBIX (GyHKIUH;

- He 3ampamyBaTe HHGOPMAIMIO O COCTOSHHM 3J0pOBbS PAOOTHHKE, 32
UCKJIIOUEHHEM TeX CBEJEHHM, KOTOphle OTHOCSITCS K BOMPOCY O BO3MOXXHOCTH
BBIIIOJIHEHHS pa0OTHUKOM TPYAOBOH (yHKILIUY;

- IepemaBaTb IepCOHANBHBIE JAHHBIE pabOTHHKA IIPEACTaBUTEIAM
paGOTHHMKOB B IIOPSIKE, YCTAHOBIEHHOM TpyIOBBIM KOJEKCOM, M OTPaHUYHBATD
5Ty HMHGOPMAIMIO TOJBKO TEMH II€PCOHANBHBIMH JAaHHBIMH DPabOTHHKA,
KOTOpBbIe HEOOXOIMMBI ISl BBIIONHEHWS YKAa3aHHBIMHM NPEACTaBHTEISIMH HX
GbyHKIUH.

3.5.2. Tlepemaya TmepCOHANBHBIX JAaHHBIX OT JepXaTelsd WIH €ro
IpeNcTaBUTeell  BHEIIHEMY  INOTpPEOUTENIO  MOXET  JONYCKAaTeCs B
MHHUMAJIBHBEIX 00BbeMaXx H TONBKO B  LENAX  BBIIOJIHEHHSA  3a]ay,
COOTBETCTBYIOIIUX 00BEKTUBHOM NpH4KHE cOOpa 3TUX JaHHBIX.

3.5.3. IIpu mepemave MepCOHANBHBIX JAaHHBIX pabOTHHKA NOTPeOUTEIM (B
TOM YHCJIE X B KOMMEPYECKHX IIeJIX) 3a MpeeNbl opraHu3alyu paboTonaTells
He JOJKEH COOOINATE 3TH JaHHbIe TpeThell CTOpoHe 0e3 MUCEMEHHOIO COrIacus
paboTHHKa, 32 HCKIIOYEHHEeM CIy4aeB, KOrJa 3TO HeOoOXOAMMO B IENiX
HpenyIpeXIeHUs] yrpo3bl JKU3HU H 3H0pOBBI0 pabOTHHKA WM B Cly4asX,
YCTaHOBJIEHHBIX (eJiepaIbHBIM 3aKOHOM.

3.6. Bce Mepsl KOHOUIESHIMANTEHOCTH IIpU cOope, 00paboTke U XpaHEHUH
IIepCOHANBHBIX JAaHHBIX COTPYAHHKA PACHPOCTPAHAIOTCS KaK Ha OyMaXkKHBIE, TaK
U Ha 3JeKTPOHHBIE (ABTOMATH3HUPOBaHHEIE) HOCUTENN HHPOpMaLyy.

3.7. He pomyckaeTcss OTBedaTh Ha BOIPOCHI, CBsI3aHHBIE C Ilepefaveit
HepcoHaATBHOM HHbOopMaUy 10 TenehoHy WIH Qakcy.

3.8. XpaHeHre NEepCOHANBHBIX AAHHBIX JOJDKHO IPOHCXOMHUTH B IIOPSJIKE,
MCKIIOYAIOIIEeM UX YTpaTy WIH UX HEIPaBOMEPHOE UCIIOJIb30BAHHUE.

3.9. Ilpy TpPHHATHUH peIeHWH, 3aTparvBalOIUX HHTepechl pabOTHHKA,
paboTofaTelb He HMeeT IpaBa OCHOBBIBAThCS HAa NEPCOHANBHBIX JaHHBIX
paboTHHKa, MIOJTyY€HHBIX UCKITFOYUTEIHHO B pe3ynbTare 70
aBTOMATU3UPOBAHHOM 06pabOTKHM MITH AJIEKTPOHHOTrO Moiy4yeHus. PaboTonarens
VUMTBIBAET JIMYHBIE KavyecTBa pab0OTHHKA, €ro JOOpOCOBECTHBI U
3¢ $eKTUBHBIN TPY .



4. locTyn K nepcoHaJbLHBIM JaHHBIM

4.1. BHyTpeHHHuIi foCcTYyH (ZOCTYI BHYTPH OpPraHH3alMK).

4.1.1. IlpaBo gocTymna K NepCOHABHBIM JaHHBIM COTPYIHMKA UMEIOT:

- 3aBeaytomas JI0V;

- PYKOBOOUTEIH CTPYKTYPHBIX MNOApa3felieHudi 10 HalpaBICHHIO
HeATeTbHOCTH (HOCTYN K JHMYHBIM JaHHBIM TOJNBKO COTPYIHMKOB CBOETO
noApas3eseHus ), .

- IIpH [IEPEBOJIE U3 OHOTO CTPYKTYPHOTO ITOpa3AeieHrs B APYTOe, TOCTYII
K MEPCOHANBHEIM JAaHHBEIM COTPYIHHKAa MOXET UMETh PYKOBOIUTEIH HOBOTO
oJpa3aeIeHus; h

- caM paOOTHHK, HOCHUTENb TaHHBIX;

- JOpyrHe COTPYJHHMKHA OpraHW3alliil Ipd BHITIOJIHEHHH HMH CBOMX
CITy)KeOHBIX 00s3aHHOCTEH.

4.1.2. Ilepe4eHp 5Ml, HUMEOIOUX HOCTYIl K IEPCOHAIBHBIM AaHHBIM
pabOTHUKOB, opeAenseTcs MpuKazoM 3aseayromeii JIOV.

4.2. BHeWHUI TOCTYII.

4.2.1. K unciay MaccoBBIX NOTpeOHTeNedl MEpCOHANBHBEIX JAHHBIX BHE
OpTaHM3allid MOXXHO OTHECTH TOCYNapCTBEHHBIE U HETOCyNapCTBEHHBIE
(YHKLMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbI€ WHCIIEKIUH;

- IPABOOXPAHUTEINIbHBIE OPTaHBI,

- OpraHsl CTaTUCTUKHY;

- CTpaxOBbI€ areHTCTBA,

- BOGHKOMATHI;

- OpraHbl COLUANIBHOTO CTPAXOBaHUS;

- IEHCHUOHHBIE OHIHI;

- oJpa3eiieHs MyHHULIMNATHHBIX OPTaHOB yIIPaBJICHHS;

4.2.2. Haa30pHO-KOHTPOIBbHBIE OPraHbl MMEIOT OOCTYN K HH(OpMAaIM{
TOJIBKO B c(epe cBoell KOMITETEHITHH.

4.2.3. OpraHusanid, B KOTOPHIE COTPYAHHK MOJET OCYILECTBIIATE
NIEPEUUCIICHHS IEHEXHBIX CPENCTB (CTPaXxoBble KOMITAHUH, HErOCYAapCTBEHHEIE
IIEHCUOHHBIE  (QOHIBI,  ONAarOTBOPUTENBHBIE  OPraHU3alUM, KpEOUTHEIE
YYPEXKAEHHUS), MOTYT IOJNYy4YUTh JOCTYN K IEPCOHAIBHBIM JaHHBIM pabOTHHKA
TOJIBKO B CJIy4ae €ro MUCbMEHHOTO pa3peIleHHs.

4.2.4. Ipyrue opraHu3aIliy.

Ceenenus o paboTarolleM COTPYOHUKE WK yX€ YBOJEHHOM MOI'YT OBITH
NpeNOCTaBIeHbl IPYroi OpraHW3allid TOJBKO C IHCHMEHHOrO 3ampoca Ha
OnaHKe OpraHW3allH, C IPUJIOKEHHEM KOIHMH HOTAPHAIBHO 3aBEPEHHOIO
3asiBIICHUS pabOTHHKA.

IlepconansHple OaHHBIE COTPYZHHKAa MOTYT OBITH IPENOCTaBIICHBI
POACTBEHHUKAM WJIM YJIEHAaM €ro CEMbH TOJBKO C MHCBMEHHOTO pa3pelleHHs
CaMOro COTpyIHHKA.



B ciyuae passona 6biBILIast cynpyra (Cynpyr) HMeroT IIpaBo OOpaTHUTHECS B
OpraHH3allii0 C MNHCBMEHHBIM 3allpOCOM O pasMepe 3apaboTHOM IUIATEHI
cotpyznHuka 6e3 ero cornacus (YK P®).

S. 3amHTa NEePCOHAIBLHBIX JAHHBIX

5.1. Iloxm yrposoift HIH ONACHOCTBIO YTparThl IIEPCOHAIBHBIX JaHHBIX
TIOHUMACTCS €[AMHUYHOS WIIM KOMILIEKCHO®, PealbHOE WM IOTEHIHATBHOE,
AKTHBHOC WJIM TAaCCHMBHOE IPOSBICHHE 3IOYMBIIUIEHHBIX BO3MOXHOCTE!
BHELIHUX WM BHYTPEHHHX MCTOYHHKOB YIDO3BI CO3NABATH HEGIATONPHSTHEIE
COOBITHS, OKa3blBaTh [eCTAOMIM3UpYIOINEe BO3LEHCTBHE Ha 3alIUIIAeMYIO
UHPOPMAITHIO.

5.2. PHCK yrpo3bl JOGBIM HH(OPMAIHOHHBIM pecypcaM  co34aloT
CTUXUUHBIC OeICTBUSL, IKCTPEMATBHbIE CUTYALlMH, TEPPOPHUCTHIECCKHE AEHCTBH,
ABApUU TCXHUYECKHUX CPEeACTB H JIMHHUH CBSI3W, JIpYyrHe OOBEKTHBHEIE
OOCTOSTENBCTBA, @ TAKKe 3aMHTEPECOBAHHEIE W HE3aHHTEPECOBAaHHEIE B
BO3HHKHOBEHUU YTPO3HI JIMIIA.

5.3. 3ammra MNepcOHANBHBIX JAHHBEIX IIPENCTABIAET COBOH  IKECTKO
periaMeHTUPOBAHHBIN U JTUHAMHUYECKU-TEXHOJOTHYECKUH Tporecc,
NPENyNpeX AU HapyIIeHHe NOCTYIHOCTH, LIeJTOCTHOCTH, TOCTOBEPHOCTH H
KOHQUICHIMANTBHOCTH IIePCOHANBHBIX JaHHBIX ¥ B KOHEYHOM CUETe
00eCIIeYMBAIOIINI  TOCTATOYHO HANEKHYIO G€30MacHOCTS UHpOpMallUd B
IIPOIECCe YIIPaBICHYECKOH U IPOU3BOACTBEHHOM JIEATENHHOCTH KOMIIAHUH.

5.4. 3ammTa NepCOHANBHBIX NAHHBIX paGOTHHKA OT HEIIPaBOMEPHOI'0 HX
HCIIONB30BAaHUA I YTPAThl NO/DKHA OBITH oOecrieueHa paboTomaTeneM 3a cyeT
€T0 CPe/ICTB B MOPSAIKE, YCTaHOBICHHOM (eepalbHbIMU 3aKOHAMH.

5.5. "BHyTpennss 3ammra".

5.5.1. OCHOBHBIM BHHOBHHUKOM HECaHKIIHOHHPOBAaHHOIO JocTyna K
IIEPCOHATIBHBIM NaHHBIM SBJIACTCs, KaK IPaBHIIO, NepCOHAN, paGoTaromuil ¢
AOKYMEHTaMH M 0a3aMu JaHHBIX. PerilaMeHTanus mocTyma mepcoHana K
KOHQUIEHIMATbHEIM CBEJICHHSAM, NOKyMEGHTAaM H 0asaM [JAHHBIX BXOIHT B
1HCJI0O OCHOBHBIX HANpPaBJIC€HUH OpPTraHM3AlMOHHOM 3alWThl MH(GOpMAIUM H
NpefHasHadeHa IJId pasrpaHUYeHHs IOJHOMOYHMU MEXITy PYKOBOMUTENSIMH W
CIeNaIrCTaMHi OpraHU3alluH.

5.5.2. JTna obecrieyeHys BHYTpeHHeH 3alllUTHI NEPCOHANBHBIX NAHHBIX
PabOTHUKOB HEOGXOMMO COBIIOAATE PAM Mep:

- OTpaHUYCHUE M PErIaMeHTalus COCTaBa PabOTHHKOB, QYHKIMOHAIIBHBIE
00513aHHOCTH KOTOPBIX TPeOyIOT KOH(MUIEHIHATBHBIX 3HAHMIL;

- CTpOroe H30HpaTe/bHOe U 0GOCHOBAHHOE pacTpeieleHie JOKYMEHTOB H
MH(QOpPMAIHY MEXIY pabOTHHKAMHU,

- PalHOHAJBHOE pa3sMEIIEHHEe PabOYMX MECT pabOTHHKOB, NPH KOTOPOM
HCKIIIOYaIOCh OBl 6€CKOHTPOIIBHOE HCIIONB30BAHKE 3aIAIAEeMOit HHQOpMAIINH;

- 3HaHHe pabOTHUKOM TpeGOBaHM  HOPMATHBHO-METOMMUECKHX
AOKYMEHTOB IO 3alluTe HHOOPMALIMU H COXPAHEHUH TAiiHBbL,



- Haiuyde HeoOXOOMMBIX YCIOBHH B IIOMEIIeHHWH M paboTel ¢
KOH(PUIeHINATbHBIMH JOKyMEHTaMH U 06a3aMU JaHHBIX;

- OomnpejelieHHe W perjiaMeHTalus cocTaBa pabOTHHUKOB, UMEIOIIUX IIPaBO
noctyna (BxoJa) B TOMEINEHHE, B KOTOPOM HAaXOAWTCS BBIUUCIUTENBHAS
TEXHHKA;

- OpraHM3alys MopsaKa YHUUTOXEHUS HHDOpMAaIiK;

- CBOEBpPEMEHHOE BBLISBJIEHHE HapylleHUs TpeOOBaHWI pa3pelInTENbHON
CHUCTEMBI TOCTYIa pa0OTHUKAMHU MTOApa3/ieTieHus;

- BOCIHTAaTeNIbHasd H pa3bpiCHUTENbHAs paboTra ¢ COTpyAHUKAMH
nmoJpaseieHus o NpeaylpekIeHUI0 YTPaThl LIeHHBIX CBeJIeHUH Mpu pabote ¢
KOH(UIeHIHATbHBIMU JOKYMEHTaMU;

- He JOMyCKaeTcs BbIZada JIMYHBIX AeJl COTPYAHUKOB Ha paboune Mecta
pykoBoautesnei. JInunple nena MOryT BBIAaBaThCSA Ha paboune MecTa TOJBKO
3aBenyromero JIOY, pabGoTHHKaM OTAeNa MepcoHala U B HCKIIOYUTEIBHBIX
ClIy4asix, II0 MICEMEHHOMY pa3zpelleHuto 3aBenytowero OV, - pykoBoguTemo
CTPYKTYpPHOTO ToApa3fesieHus (HampuMmep, NpU MOATOTOBKE MAaTEPUATOB IS
aTTecTalluu pabOTHUKA).

5.5.3. 3ammTa nepcoHAIbHBIX HAHHBIX COTPYAHHKa Ha D3JIEKTPOHHBIX
HOCUTEAX.

Bce manku, coaepikalllie IepcOHajbHble JaHHBIE COTPYOHUKA, NOJKHEI
OBITh 3aIUILIEHB] TAPOJIEM.

5.6. "BHennas 3amura’.

5.6.1. [ng 3anmTel KoHOUAEHLUANbHOW WHQOpMAallMd CO3AAI0TCA
[eJIeHanpaBlieHHble HeOJaronpusTHbIE YCJIOBHS W TPYIHOIPEOTOJIAMBIE
MPernsSTCTBUA AJIA JIMIlA, THITAIOLIErocs COBEPLINTh HECaHKIIMOHUPOBAHHBIN
JOoCTyll W oBlageHne  uHbopmauueil. lLlenslo W pe3yIbTaTOM
HECAaHKIIHOHMPOBAaHHOTO HOCTYINa K HHPOPMAIIMOHHEIM pecypcaM MOXET ObITh
He TOJILKO OBJIaJieHHEe ILIEHHBIMH CBEJEHHUSIMH M HX HCHOJIL30BaHHE, HO U HX
BHIOU3MEHEHHEe, YHUUYTOXKEeHHe, BHECEHHE BUpYca, MOAMEHa, ¢anbcuduKanis
CoZlep>KaHus PEeKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Tlon MOCTOPOHHUM JHUIIOM MOHUMAaeTCs Jitoboe JIHULO, He MMEIoIIee
HETOCPEACTBEHHOTO OTHOIICHUS K AEATEIBHOCTH Y4YpEKIASHHUS, MOCETHUTEIH,
pabOTHUKM JApYyTHX OpraHu3aluoHHBIX CTpykTyp. [locTopoHHWe nuna He
JIOJDKHBI 3HATh pachpeneieHue (GYHKIUH, paboune MpOoLecChl, TEXHOJIOTHIO
cocTaBJIeHHs, OpOPMIICHNS, BEAECHUS U XpaHEHUS JOKYMEHTOB, JieJl U pa0ounx
MaTepHaJioB B OTAEINE epPCOHANA.

5.6.3. nsa oOecriedeHHs BHeUIHeW 3alllUThl IEPCOHAIBHBIX JAHHBIX
COTPYAHHUKOB HEOOXOANMMO COOMIOAATh Pl Mep:

- IOPAJOK IpHeMa, yueTa U KOHTPOJIS AeITeIbHOCTH ITOCETUTEIIEH;

- IPOITyCKHOM peXXUM OpraHN3allly;

- YYeT U MOPSIOK BBIJAYH YOCTOBEpEHHUH;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CATHAIU3AIUN;

- TMOPSAOOK OXpaHbl TEPPUTOPHHU, 3HAHWUN, MOMEILIEHUW, TPAaHCHOPTHBIX
CPEACTB;



- TpeboBaHMsS K 3aliuTe MHPOpPMALUM IMpPH HHTEPBBIOUPOBAaHUU H
cobeceqOBaHUIX.

5.7. Bce numa, cBA3aHHBEIE C MONy4YeHHeM, OOpabOTKOM M 3aIMTOMH
IIEPCOHATIBHBIX JTAaHHBIX, 005A3aHbI IOANUCATh 00A3aTENBCTBO O HepasIialleHUH
IIEPCOHANBHBIX JaHHBIX paOOTHHKOB.

5.8. ITo BO3MOXXHOCTH IIEpCOHANbHBIEC JaHHBIE 00€3IMYUBaOTCA.

5.9. KpoMe Mep 3amuThl MNEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJATENLCTBOM, paboTonarend, paOOTHUKM M HX INPEICTaBUTEIH MOTYT
BEIpabaTHIBATE  COBMECTHBIE  MEphl  3alUMTHl  [IEPCOHAJIBHBIX  NaHHBIX
pabOTHUKOB.

6. [IpaBa n o0si3aHHOCTH pabOTHHKA

6.1. 3akperuieHue npaB pabOTHHKA, PErVIAMEHTHPYIOUIMX 3alIUTy ero
NepCcOHANBHEIX OAaHHBIX, OO0ECIeYrBaeT COXPAHHOCTh IIONHOM M TOYHOM
“H(GOPMAIIUU O HEM.

6.2. Pabotanku MJIOY «Jlerckuii cam Ne 8» U UX IIPEACTaBUTENH JOJIKHBI
OBITs O3HAKOMJIEHBI IIOJT pPaclucKy C JOKyMEHTaMH OpraHHM3allyH,
yCTaHABIUBAIOLIMMH [TOPSIOK 00pabOTKH NMEPCOHANBHBIX JaHHBIX pabOTHHKOB,
a Taxxe 00 MX MpaBax 1 00A3aHHOCTAX B 3TOH 001acTH.

6.3. B 1memax 3alUTEl IEPCOHANBHBIX [NAHHBIX, XpaHALIUXCI Y
paboToznarens, paOOTHUK UMEET IIPaBO:

- TpeGoBaTh WMCKIIOUEHHUS WIHM HCIPABICHHS HEBEPHBIX MM HETOJNHBIX
TIEPCOHANIBHBIX JaHHBIX;

- Ha cBOOONHEIN OECIIaTHBIM JOCTYN K CBOUM INEPCOHAIBHBIM INaHHBIM,
BK/IIOYasd MpaBO Ha TONydYeHWe KONMUM JI0O00M 3ammcH, Ccoepaiien
TIEpPCOHANIBHBIE TaHHBIE;

- epcoHaNbHbIe JaHHBIE OLIEHOYHOTO XapakKTepa JOIOIHUTH 3asBICHHUEM,
BBIPAXKAOLIUM €0 COOCTBEHHYIO TOUKY 3pEHHS;

- OMpeNeNATh CBOMX IPEACTABUTENIEH AJIs 3aLIUTHl CBOMX IE€PCOHAIBHBIX
JNAHHBIX;

- HA COXpaHeHHe U 3alIUTy CBOel NTMYHON U CeMeHHON TaWHEI.

6.4. PaboTHUK 00s13aH:

- nmepenaBaTh paboTofaTenl0 MIM €ro IPEACTaBHTENO KOMILIEKC
JHOCTOBEPHBIX, TOKYMEHTHPOBAaHHBIX MEPCOHAIBHBIX AAHHEBIX, COCTaB KOTOPBIX
ycTaHOBJeH TpyIoBBIM KoZieKcoM PD.

- CBOEBPEMEHHO co00maTh paborojarento 00 M3MEHEHMH CBOHX
[IEPCOHATBHBIX JaHHBIX.

6.5. PaGOTHHMKH CTaBiIT paboTomaTellsi B H3BECTHOCTh 00 H3MEHEHUH
baMWIKK, UMEHU, OTYECTBA, AAThl POXIEHMs, YTO IMOJYYaeT OTpaKeHUEe B
TPYAOBOM KHH)KKE Ha OCHOBaHHHM IIPEACTAaBIECHHBIX JOKyMeHTOB. Ilpu
HeoOXOIMMOCTH M3MEHSIOTCI JaHHele 00 oOpasoBaHUM, Ipodeccui,
CIEIHAFHOCTH, IPUCBOSHUH HOBOT'O paspsiAa U Ip.

6.6. B mensx 3amuThl 4acTHOM J>KWU3HH, JHYHOH M CeMEWHOW TailHBI
palGOTHHKHA He [OJDKHBI OTKAa3blBaThCsi OT CBOEro IpaBa Ha 0OpaGoTKy



IIE€PCOHANIBHBIX JAaHHBIX TOJBKO C UX COIIaCcHs, IIOCKOJIBKY 3TO MOXKET I1OBJICYb
NIPUYUHCHHUEC MOPAJIBHOI'O, MAaTCPUAJIBHOT'O BPEaAA.

7. OTBeTCTBEHHOCTD 3a pa3rianieHHe KOH(PHICHIHAILHOI
HHpopManuy, CBA3aHHOH ¢ NEPCOHAIBHLIMH JAHHBIMH

7.1. TlepcoHanbHass OTBETCTBEHHOCTh - OJHO M3 IVIaBHBIX TpeOOBAHHH K
opraHuzaiii  (GYHKIMOHHUPOBAHUS  CHCTEMBI  3aIUTHl  IEPCOHAIBHOM
uHbOpMalMu H 00s3aTeNlbHOe ycnoBue obecrieueHus 3((eKTUBHOCTH 3TOH
CUCTEMBI. .

7.2. KOpunmudyeckue U (pU3MUECKUE JNHLA, B COOTBETCTBHM CO CBOHMH
MOJHOMOYHSMH BIaJerole HHPopManueld o TrpaxAaHax, IOJIYy4arollue u
WCITOJIB3YIOIINEe  ee, HEeCyT OTBEeTCTBEHHOCTb B  COOTBETCTBHHA  C
3aKOHOMATEIbCTBOM Poccuiickoit ®enepanyy 3a HapyllIeHUE peXUMa 3allUThl,
06paboTKH U MOPSIIKa HCTIOIH30BaHMs 3TOM HHPOpMAaLIUH.

7.3. PykoBogutTenb,  paspelialoluié  AOCTyNl  COTpyOHHKa K
KOH(HUISHLIUATEHOMY NOKYMEHTY, HeCeT IE€PCOHAIBHYIO OTBETCTBEHHOCThH 3a
NaHHOE pa3pelleHue.

7.4. Kaxnaplii COTPYAHHMK OpTaHH3alliM, IONy4Yarolluii 1uii paboTel
KOHOUICHIMAIBHEIM JOKYMEHT, HECeT €IWHOJIIMYHYIO OTBETCTBEHHOCTH 3a
COXPaHHOCTh HOCHTENS ¥ KOHQUISHIIHABHOCTE HHPOpPMAaLIKH.

7.5. Jluna, BUHOBHBIE B HApYyLICHHH HOPM, PETyIUPYIOLIUX MOJy4YeHHE,
00pabOTKy ®  3allUTy I[EepCOHATNBHBIX JaHHBIX pabOTHUKA, HeECyT
IUCLUIUITMHAPHYIO,  aIMHUHHUCTPAaTUBHYIO,  TPaXIaHCKO-IPABOBYIO  WIIH
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (peIepalbHBIMU 3aKOHAMH.

7.5.1. 3a HEeHCMIOTHEHHE WM HEHaJJexallee UCIOTHeHne pabOTHUKOM 10
ero BHHE BO3JIOKEHHBIX Ha Hero oO0sA3aHHOCTEH II0  COONIIONEHHUIO
YCTaHOBJIEHHOTO TOpsigka paboThl co CBeAEHUSIMH KOH(DHICHIHAIBHOIO
xapaktepa paboTomaTenb BIpaBe NPUMEHATH NPEAyCMOTpPEHHBIE TpPYyIOBBIM
KOAEKCOM JAUCIUIUIMHAPHBIE B3BICKAHUS.

7.5.2. JlomKHOCTHBIe JHIla, B OOS3aHHOCTh KOTOPBIX BXOIUT BeIEHHE
MEepCOHANBHBIX  JaHHBIX COTPYIOHUKA, 0O0s3aHbl O00ECIEe4YUTh KaKIOMY
BO3MOXXHOCTH ~ O3HAKOMJIEHMSI C  JOKyMEHTaMHM UM  MaTepHaJlaMH,
HEMOCPECTBEHHO 3aTparvBalollIMHU €ro IpaBa M CBOOOMBI, €CIIM HWHOE HE
IpeIycCMOTpeHo 3akoHOM. HempaBoMepHBI OTKa3 B IIPEIOCTaBICHUU
coOpaHHBIX B YCTAHOBJIICHHOM IMOpSAKE NOKYMEHTOB, JHOO HECBOEBPEMEHHOE
NpeNoCTaBlIeHHe TaKUX [JOKYMEHTOB WIM HHOM HHOpOpMaluM B cCilydasx,
MpedyCMOTPEHHBIX 3aKOHOM, JU0O NpEeAOCTaBJICHUE HEMOIHOW WM 3aBENOMO
JTOXHOM WH(OpManUKU - BIe4YeT HATOXKCHHE HA JOJ/DKHOCTHBIX JIMI
aIMHHHUCTpAaTHBHOTO mTpada B pasMepe, ompenenseMoM Komexkcom 00
aAMUHUCTPATUBHBIX IPABOHAPYLLIEHUSX.

7.5.3. B coorBercTBUM ¢ I'paknmaHCKUM KOJIEKCOM JIMIIA, HE3aKOHHBIMH
METOAaMU TOJMYYHBIIMNE HH(GOPMAIHIO, COCTABISAIOLIYIO CIyXeOHYyIo TalHy,
0053aHBI BO3MECTHTh NMPUYHHEHHBIE YOBITKH, IpUYeM TaKas e O0sS3aHHOCTh
BO3JIaraeTcs U Ha pabOTHUKOB.



7.5.4. YTONOBHAs OTBETCTBEHHOCTH 3a HapyleHHe HENPUKOCHOBEHHOCTH
YacTHOM JKU3HM (B TOM YHCJIE HE3aKOHHOE COOHMpaHUe MIIM pacHpOCTpaHeHHe
CBEZICHUH O YaCTHOM JXM3HU JIMI[A, COCTABNSIOMErO ero JVYHYEO HIIH CEMEHHYIO
TaliHy, Ge3 ero cornacus), HEIPaBOMEPHBINH NOCTYIl K OXpaHAEMOM 3aKOHOM
KOMIIBIOTEPHOH HHGOpMalluM, HEeNpaBOMEepHBIH OTKa3 B MIPENOCTaBIEHUN
COOpaHHBIX B YCTaHOBJIEHHOM HIOpsAZIke NTOKYMEHTOB M CBeIeHul (eciu 3TH
ACAHUA TNPHYMHUIIM BpEN TMpaBaM W 3aKOHHBIM UHTEpecaM TIpaxJaH),
COBEPLICHHBIE JHUIOM C HCIOJIL30BAaHHEM CBOEro CIIy)K6OHOTO ITOJIOKESHHUS
HakasplBaeTcs IITpadoM, NHOO JIHIIICHHEM IIpaBa 3aHWMAaTh OMpeJe/ICHHEIE
AOCJDKHOCTH HIIM 3aHMMAThCs ONpeesIeHHOM AEATENbHOCTEIO, TGO apecToM B
cootBeTcTBHH ¢ YK PO,

7.6. HempaBOMEpHOCTD HesATENbHOCTH OPraHOB I'OCYIapCTBEHHON BIACTH H
OpraHU3aIH 110 cOOPY M UCIONB30BAHHIO IIEPCOHANBHEBIX JAHHBIX MOXET OBIThH
YCTaHOBJIEHa B CYA€OHOM MOpsiIKe.



